
Marketing Associate/Coordinator 

TCG seeks a Marketing Associate/Coordinator to support all departments in the execution of marketing 
strategies and plans. Reporting to the Deputy Director/COO, the Marketing Associate/Coordinator, 
this role is required to work with people across the organization to coordinate marketing initiatives. 

The candidate should have a commitment to our mission, core values, and an entrepreneurial attitude 
toward fulfilling it; ability to successfully lead and work with a diverse staff, Board, and body of partners; 
ability to take initiative to solve problems; outstanding interpersonal skills and exemplary work 
practices; strong attention to detail and meticulous dependability; a strong work ethic; and commitment 
to learning and growth for oneself and others. 

Additionally, the candidate is a storyteller who can bring the work of TCG to life in the form of various 
platforms; a social media whiz who follows the data, but also has a strong passion for creativity and 
staying ahead of the trends; and exceptional writer and communicator – you write well and take pride in 
your ability to do so. 

What You Will be Doing 

• Digital/Email Marketing: Execute campaigns across multiple channels (email, social, search,
display); coordinating calendars and proofing materials.

• Website Maintenance: Update content and coordinate edits with Website Developer.
• Marketing Support Materials: Working with the Art Department, help create digital and print

materials (brochures, email graphics, social graphics, banner ads) for digital campaigns and
tradeshows; and TCG swag. Also, help ensure consistent look and feel for TCG materials, events
and communications.

• Tradeshow Marketing: Coordinate TCG’s presence at conferences and tradeshows, including
exhibit coordination, shipping logistics, travel arrangements, and special events.

• Reporting: Monitor campaign effectiveness, while identifying and optimizing opportunities.
Analyze and react to social media engagement data.

• Perform other duties as assigned.

What You Need for this Role 

• An interest in or experience working in theatre and/or a service-oriented field.
• 2+ years of related experience and/or a Bachelor’s degree in marketing, communications, or

nonprofit.
• Knowledge of digital and print marketing, including email, social, and display.
• Experience using an email platform, like Constant Contact or MailChimp.
• Familiarity using a CMS platform.
• Basic Microsoft Office Suite skills (particularly Word, Excel, and PowerPoint) and comfortable

working with new databases and other technologies.
• Experience working in publishing and book distribution a plus.



Compensation and Benefits 
We offer a competitive salary along with a comprehensive benefits package. 

How to Apply 
Please include “Marketing Associate/Coordinator” in the subject line and email resume, cover letter, 
and salary requirements to jobsearch@tcg.org. All materials must be sent via email. No phone calls!  

Application Deadline 
All application materials must be received by 5:00pm on October 18 or stay open until the position is 
filled. Resumes will be reviewed as they are received, so applicants are encouraged to submit their 
materials prior to the deadline. 

TCG is an Equal Opportunity Employer and has a strong commitment to equity, diversity, and inclusion 
(ED&I) in our hiring process, as well as in all areas of our work. At TCG we believe that diverse ideas, 
cultures, and traditions reflect the broad diversity of the US and are vital assets which enrich the 
programs and services TCG provides for the theatre field.  We respect intersectionality of identities, 
and are committed to EDI in all areas of our work and workplace. People of color, LGBTQ+, people 
with disabilities and women candidates are strongly encouraged to apply.

Founded in 1961, Theatre Communications Group’s (TCG) mission is to strengthen, nurture, and 
promote the professional not-for-profit American theatre. TCG serves over 700 organizational members 

and 12,000 individual members. More info, visit www.TCG.org. 
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