
POSITION TITLE: Associate Director, Equity, Diversity & Inclusion 

OVERVIEW 
Theatre Communications Group (TCG), the national organization for the American theatre, is seeking 
qualified applicants for a full-time Associate Director of Equity, Diversity & Inclusion (EDI), to manage 
programming, develop curriculum and provide administrative oversight for TCG’s Equity, Diversity & 
Inclusion Institute and other related EDI programming. The position is an integral part of the EDI team at 
TCG and will work closely with the Director of Communications and Conferences. 

TCG is committed to advancing a more diverse, equitable, and inclusive theatre field to help transform 
the inequities and injustices of our broader culture. Diversity has been a long-standing core value for 
TCG and is a core focus of the organization’s strategic plan.  TCG is committed to supporting the plurality 
of diversity and areas of personal identity that include, but are not limited to: ability, age, class, 
ethnicity, gender, nation of origin, race, religion, sexual orientation.  

Through TCG’s Equity, Diversity & Inclusion Initiative, we have identified six field-wide conditions to 
address through specific programs as part of a strategic planning process that culminated in 2012. You 
can read more about the six key areas of programming here. 

SCOPE OF WORK  
The Associate Director will be an integral part of executing and furthering TCG’s EDI multi-pronged 
Initiative, with a primary focus of managing TCG’s EDI Institute. The Institute is a cohort of 21 theatres, 
including TCG, learning about structural inequities in our society and field in order to make change in 
their institutions and communities.  In addition to regular in-person (at least twice a year) meetings, 
regional sessions, and virtual skills-building trainings, each theatre is developing its own equity, diversity 
and inclusion action plan.   

The Institute launched its first cohort in June 2013, and will launch its second cohort in 2016 and third 
cohort in 2017. Each cohort spans three years, and TCG has committed to always supporting the 
ongoing efforts of two cohorts simultaneously. To read more about the Institute click here.  

SPECIFIC RESPONSIBILITIES 
• Lead in planning, programming and management of the current Institute group and future

Institute cohorts 
• Execute Institute-related logistics related to securing venues, contracts, A/V, food and beverage,

travel and lodging for speakers and staff, and participants’ registration processes 
• Serve as the primary contact for all Institute theatres
• Develop curriculum and skills-building for the Institute
• Establish and monitor budgets and review procedures and timelines
• Organize and manage related task force groups or committees, establish partnerships as needed
• Market and promote the Institute; lead recruitment efforts
• Co-lead efforts in fundraising and strategic planning to sustain the Institute and overall EDI

Initiative
• Support the other programming areas within TCG’s EDI Initiative as needed

http://www.tcg.org/fifty/diversity.cfm
http://www.tcg.org/fifty/institute.cfm


• Facilitate conversations around equity, diversity and inclusion within the Institute, with TCG’s 
membership 

• Disseminate learnings with the larger field through TCG’s social platforms, including the TCG 
Circle (TCG’s Blog) 

• Establish mechanisms to evaluate the Institute and EDI programming 
• Respond to member requests for support and information and general EDI inquiries 
• Other duties as assigned 

 
 
QUALIFICATIONS AND SKILLS 

• 3-5 years of professional work experience  
• Demonstrated commitment to advancing equity and diversity 
• Individual should have both excellent administrative skills as well as strong program/curriculum 

development skills  
• Experience working in a diverse environment and ability to work with people of varied 

backgrounds 
• Demonstrated commitment to social justice issues with an understanding of 

structural/institutional barriers 
• Experience developing programs or curriculum in areas around EDI, education or community 

organizing 
• Knowledge of and interest in theatre and/or not-for-profit arts 
• Must be highly motivated strategic thinker; a self-starter who possesses strong organizational, 

written and written communication skills as well as attention to detail 
• Ability to multi-task and respond appropriately to a fast-paced schedule and remain calm under 

pressure   
• Commitment to a collaborative working style  
• Proficient in Microsoft Office Suite (Word, Excel, PowerPoint), database experience preferred 
• Bachelor’s degree or equivalent preferred  

 
TCG is an Equal Opportunity Employer and has a strong commitment to equity, diversity and inclusion in 
all areas of our work. 
 
In addition to a competitive salary, TCG offers a generous benefits package and frequent interaction 
with leadership at TCG Member Theatres, Affiliates and individual artists.  

 
 
TO APPLY 
Please submit your cover letter and resume to jobsearch@tcg.org and include “EDI Associate Director” 
in the subject line.  We will respond only to those resumes in which we have interest.  For more 
information on TCG, visit www.tcg.org.  
 

mailto:jobsearch@tcg.org
http://www.tcg.org/

